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Job Description 

 

Position: Junior Team Leader (JTL) 
 

Responsible to: Junior Head Coach (JHC) 
 

Key Responsibilities 

Under direction of the JHC and in collaboration with the Assistant Head 
Coach (AHC), the JTL assumes responsibility for the delivery of the North 
Shore Swimming (NSS) Junior Program at either AUT Millennium (AUTM) or 
Takapuna (TAKA).  
 

The prime goal for the Junior programme is to train and develop swimmers for 
the next step in the NSS pathway, the Age Group programme. The pinnacle 
competition is the NZ Junior Championship. 
 

The proposed position includes 14.5 hours per week and is made up of the 
following: 

 12.5 hours coaching and mentoring 
 2 hours flexible admin (emailing, planning, programming, squad 

management and meetings) 
 

 

Key Responsibilities 
Attributes: 

 Has a positive attitude. 
 Is a supportive team member. 
 Is passionate about swimming. 
 Excellent written and oral communication skills. 
 Has an attitude of continual personal and professional development. 
 Is innovative in approach and is able to maintain knowledge of the 

latest research and developments in swimming and swim coaching. 
 Has high personal and professional ethical standards. 
 Practices information sharing. 
 Presents ideas & concepts logically and clearly. 
 Professional and friendly in dealing with internal and external suppliers. 
 Builds and sustains positive relationships with members. 
 Establishes rapport and builds trust with NSS partners. 
 Takes ownership for successes and failures. 
 Demonstrates a belief in NSS philosophies and values. 
 Exhibits a passion for their role and club. Encourages a sense of 

enjoyment in the workplace. 
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Duties: 

1. Coach NSS Junior squads as Team Leader at either AUTM or TAKA, 
as required. 

2. Conduct training sessions in a professional manner, supervising and 
encouraging swimmers to achieve both technical improvement and 
enjoyment of the sport. 

3. Attend meets in consultation with JHC including NSS club nights. 
4. Assist the JHC in implementing season plans, competitions, camps, 

social events and meetings. 
5. Be responsible for maintaining a coaching portfolio including 

attendance roll, individual swimmer evaluation, professional 
development documentation, stroke drills. 

6. Assist the JHC in mentoring and managing other Junior Coaches.  
7. Take a leading role at any NSS training camps and Stroke Clinics 

aimed at junior swimmers.  
8. Provide leadership during designated swim competitions. 
9. Support all JHC communication to squad coaches on all training 

related matters, including meets and camps. 
10. Communication in all areas specific to the Junior Programme, such as: 

(a) Feedback on training. 
(b) Policies. 
(c) Swim meets. 
(d) Club news. 
(e) Facilities (quick efficient communication required). 
(f) Individual communication with clients in terms of 

complaints/suggestions. 
(g) Group communication in form of parent meetings and 

collective email letters. 
11. Deal with issues, problems, complaints in conjunction with the JHC. 
12. Promote NSS Club Night and Level meets to all swimmers, and 

provide guidance for swimmers race selection. 
13. Understand the philosophy of NSS and actively support the direction of 

NSS. 
14. Complete all reporting requirements as outlined by the JHC on time. 
15. Be a positive solution focussed team member. 

 
 


